1

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH HA TINH Péc 1ap - Tw do - Hanh phc
Sb: 1815 /QD-UBND Ha Tinh, ngay o04things nam 2023
QUYET PINH

Vé viéc cdng b6 Danh muc va Quy trinh ndi b
thi tuc hanh chinh dwgc ban hanh méi thugc tham quyén
giai quyet caa Sé Khoa hoc va Cong nghé tinh Ha Tinh

CHU TICH UY BAN NHAN DAN TINH

Can cir Lugt Té chire chinh quyén dia phirong ngay 19/6/2015; Ludt sira
doi, bé sung mét sé diéu cia Lugt To chire Chinh phu va Ludt Té chic chinh quyén
dia phuong ngay 22/11/2019;

Can cir Nghi dinh so 63/2010/NP-CP ngay 08/6/2010 cia Chinh phu vé
kiém soat tha tuc hanh chinh; Ngh; dinh sé 92/2017/NB-CP ngay 07/8/2017 cua
Chinh pha vé sita doi, bé sung mét sé diéu ciua cac Nghj dinh lién quan dén
kiém soat thu tuc hanh chinh;

Can cir Nghi dinh s¢ 61/2018/ND-CP ngay 23/4/2018 cia Chinh phui vé
thuc hién co ché mét cira, mgt cira lién thong trong gidi quyét thi tuc hanh
chinh;

Can cir Thong tw sé 02/2017/TT-VPCP ngay 31/10/2017 cua Bé trueong,
Chu nhiém Vin phong Chinh phii hwéng dan vé nghiép vu kiém soét thi tuc
hanh chinh;

Cén cit Théng tw sé 01/2018/TT-VPCP ngay 23/11/2018 cua Bé trweng,
Chui nhiém Vin phong Chinh phii hwéng dan thi hanh mét sé quy dinh cia Ngh;
dinh sé 61/2018/NP-CP ngay 23/4/2018 ciia Chinh phui vé thuc hién co ché mgt
cira, Mot cira lién thong trong gidi quyét thii tuc hanh chinh;

Theo dé nghi cia Sé Khoa hoc va COng nghé tai Vin ban sé
1072/SKHCN-TDC ngay 18/7/2023.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh ndy Danh muc va Quy trinh noi bd
03 (ba) thu tuc hanh chinh dugc ban hanh méi linh vuc Hoat dong khoa hoc va
cong nghé thudc tham quyén giai quyét ctia S& Khoa hoc va Cong nghé tinh Ha
Tinh.

Piéu 2. Giao S¢ Khoa hoc va Cong nghé chi tri, phdi hop véi Vian phong
UBND tinh (Trung tdm Cdng béo - Tin hoc tinh), cac co quan, don vi lién quan
can cir Quyét dinh nay, trong thoi han 05 ngay 1am viéc xay dung quy trinh dién
tir giai quyét tha tuc hanh chinh trén Hé thdng thong tin giai quyét tha tuc hanh
chinh tinh Ha Tinh theo quy dinh.
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Piéu 3. Quyét dinh nay c6 hiéu luc ké tir ngdy ban hanh.

Chanh Vin phong UBND tinh; Giam doc S& Khoa hoc va Cong nghé; Giam
d6c: Trung tAm Phuc vu hanh chinh c6ng tinh, Trung tim Cong béo - Tin hoc tinh;
Chu tich UBND cac huyén, thanh phé, thi x3 va céc t6 chirc, ca nhan co lién quan
chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhgn: KT.CHU TICH

- Nhu Pidu 3; HO CHU TICH
- Cuc Kiém soat TTHC, VPCP;

- Chu tich, cac PCT UBND tinh;
- PCVP Tran Tuan Nghia;

- Trung tdm PVHCC tinh;

- Trung tdm CB-TH tinh;

- Luu: VT, NC..

T
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DANH MUC VA QUY TRINH NOQI BQ THU TUC HANH CHINH LINH VU'C HOAT PONG KHOA HQC VA CONG
NGHE THUQC THAM QUYEN GIAI QUYET CUA SO KHOA HQC VA CONG NGHE TINH HA TINH

Ban hanh kém theo Quyér dinhsé ~ /OP-UBND ngay / /2023 ciia UBND tinh Ha Tinh

PHAN I: DANH MUC THU TUC HANH CHINH

A. THU TUC HANH CHINH PUQC BAN HANH MO

Pia diém Phi, 18
thuc hién phi

Tén tha tuc Ky hiéu quy

hanh chinh trinh Thot han giai quyet

TT

Can ctr phap ly

| | LINH VUC HOAT PONG KHOA HQC VA CONG NGHE

- Trung tam
Phuc vu hanh
| chinh  cong
15 ngay lam viéc, k€| tinh Ha Tinh
tur ngay nhén dugc ho | (SO 02A,
chuvan 10 so day du, hop 1¢ theo | dudng
1 uy £120 QT.KHCN.17 | quy dinh, khong tinh | Nguyén Chi | Khong
cong ngh¢ .o 2 1 . A
% f thoi gian t0 chtrc, ca | Thanh, thanh
khuyén khich A . Z. 1R J
chuyén giao nhén stra do1, bo sung | pho Ha Tinh,
ho so. tinh Ha Tinh).
- Hé théng
thong tin giai
quyét thu tuc

Cép Gidy
ching  nhan

- Luat Pau tu s 61/2020/QH14
ngay 17/6/2020;

- Nghi dinh sé 31/2021/NDB-CP
ngay 26/3/2021 cita Chinh phu
quy dinh chi tiét va hudng dan thi
hanh mot s6 diéu cua Luat Dau tu;
- Quyét dinh s6 12/2023/QP-TTg
ngay 15/5/2023 cta Thu tudng
Chinh pha vé cép Gidy chung
nhan chuyén giao cong nghé
khuyén khich chuyén giao.

- Quyét dinh s6 1202/QD-BKHCN
ngay 09/6/2023 cua B¢ truong Bo




hanh  chinh
tinh Ha Tinh:
http://dichvuc
ong.hatinh.go
v.vn,

Khoa hoc va Cong nghé vé viéc
cong bd thu tuc hanh chinh moi
ban hanh trong linh vuc hoat dong
khoa hoc va cong nghé thudc
pham vi chirc nang quan 1y ctia B9
Khoa hoc va Cong ngh¢.

Sira d6i, bo sung
Gidy ching nhan
chuyén giao
cong ngh¢
khuyén  khich
chuyén giao

QT.KHCN.18

- 10 ngay lam viéc, ké
tir ngdy nhan duoc hod
so day du, hop 18 theo
quy dinh.

- 15 ngay lam viéc, ké
tir ngdy nhan dugc ho
SO dﬁy dua, hop 1€ theo
quy dinh, d6i véi
truong hop €O thay
doi cong nghé, san
pham cong nghé hoic
quy md san luong,
tiéu chuan chét luong
san pham.

(Thoi han nay, khong
tinh thoi gian t6 chc,
c4 nhan sta do6i, bod
sung ho so).

Nhu trén

Nhu trén

Thu tuc cép lai
Gidy ching
nhian  chuyén
giao cong nghé

QT.KHCN.19

05 ngay lam viéc, ké
tir ngdy nhan duoc hd
so day du, hop 18 theo
quy dinh.

Nhu trén

Nhu trén




khuyen ~ khich
chuyén giao




PHAN I1: NOI DUNG QUY TRINH NOI BQ THU TUC HANH CHINH

A. THU TUC HANH CHINH PUQC BAN HANH MO

I.

LINH VUC HOAT PONG KHOA HQC VA CONG NGHE

1. Cép Gidy chirng nhin chuyén giao cong nghé khuyén khich chuyén giao

1 | KY HIEU QUY TRINH QT.KHCN.17
2 | NOI DUNG QUY TRINH
2.1 | Piéu kién thuc hién TTHC:
- Dy 4n déu tu dang ky hoat dong theo quy dinh cua phép luat vé dau tu;
- Viéc xem xét, cap Gidy ching nhan thyc hién sau khi cac ni dung chuyen
giao cong ngh¢ da duoc trién khai, san xuat ra san pham. Trong trudng hop van
ban thoa thuan chuyén giao cong ngh¢ c6 quy dinh ve tiéu chuan san pham, thi
san pham phai dat tiéu chuan dang theo van ban thoa thuan.
2.2 | Cach thirc thyc hién TTHC:
- Thyc hién tryc tiép tai Trung tdm Phuc vy hanh chinh cdng tinh, s6 02 A
duong Nguyen Chi Thanh, thanh pho Ha Tinh, tinh Ha Tinh;
- Qua buu dién;
- Qua Hé théng thong tin giai quyét tha tuc hanh chinh tinh Ha Tinh:
http://dichvucong.hatinh.gov.vn.
2.3 | Thanh phin hd so Ban | Ban
chinh | sao
| Van ban Qé nghi cap C:Iiéy chimg nhan chuyén giao cong X
ngh¢ khuyén khich chuyén giao theo mau BM.KHCN.17.01;
Ban g:hinh hodc ban sao gé chﬁ,’ng thuc van ban thoa thuan
| chuyén giao cong ngh¢ bang tiéng Viét hodc ban dich sang X «

tieng Vi€t c6 cong ching hodc chung thuc d6i véi van ban
thoa thuan bang tiéng nudc ngoai;

Thuyet minh ndi dung chuyén giao cong ngh¢ khuyén khich
chuyen giao trong van ban théa thuan chuyén giao cong nghé X
theo mau BM.KHCN.17.02;

Ban sao van bang bao ho hoic don dang ky 601 tugng so hiru
cong nghiép (trong trudng hop chua duge cap van bang bao
ho), gidy chiung nhan chuyén giao quyén s¢ hitu hodc quyén X
su dung d6i tuong so hitu cong nghiép (trong trudng hop co
chuyén giao quyén d6i véi ddi tuong so hitu cong nghiép);

Béo cao trlqn khai hoat dong chuyén giao cong nghé khuyén
khich chuyén giao theo ndi dung trong vdn ban thda thuin



http://dichvucong.hatinh.gov.vn/
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chuyen giao cong nghe ¢ xac nhan cua day du cua cac bén
tham gia chuyén giao cong nghe theo mau BM.KHCN.17.03;

Ban sao mdt trong cac gidy to sau: Quyét dinh chap thuan
chi trvong dau tw, Gidy ching nhan ding ky dau tu, Gidy
ching nhan dang ky doanh nghlep hoic gidy to khac co gia X
tri phap 1y twong duong cua cac bén tham gia chuyén giao
cong nghé.

* Luru y khi ngp ho so truong hop yéu cau ban sao:

+ Néu ngp h0 SO truC tlep tai Trung tdm Phuc vy hanh chinh céng tinh thi kém
theo bdn goc dé doi chiéu;

+ Néu ngp hé so qua Hé thong thdng tin gidi quyét thi tuc hanh chinh tinh Ha
Tinh thi quét (Scan) tur ban chinh;

+ Néu ngp ho so' qua dwong buu dién thi ngp ban sao ¢6 ching thuc ciia co
quan c6 tham quyen.

2.4

S6 lwgng hd so: 01 bo.

2.5

Thoi han gidi quyét: 15 ngay lam viéc, ké tr ngay nhan duoc ho so day du,
hop 1€ theo quy dinh, khdng tinh thoi gian to chuc, ca nhan thyc hién stra doi,
b6 sung ho so.

2.6

Pia diém tiép nhan hd so va tra két qua giai quyét TTHC:

- Trung tdm Phuc vu hanh chinh cdng tinh Ha Tinh.

- Hé thong thong tin giai quyét thu tuc hanh chinh tinh Ha Tinh:
http://dichvucong.hatinh.gov.vn

2.7

Co quan thyc hién: S¢ Khoa hoc va Cong nghé.

Co quan ¢ tham quyén quyét dinh: So Khoa hoc va Cong nghé.
Co quan dwoc iy quyén: Khong.

Co quan phéi hop: Khéng.

2.8

Poi twong thuc hién TTHC: T6 chic, ca nhan thyc hién chuyén giao cong
ngh¢ thuoc Danh muc coéng ngh¢ khuyén khich chuyén giao quy dinh tai diém
d khoan 2 Piéu 15 Luat Pau tu.

2.9

Két qua giai quyét TTHC: Gidy chimg nhan chuyén giao cong ngh¢ khuyén
khich chuyén giao hodc Van ban tra loi (néu rd 1y do)/ Vin ban tra ho so.

2.10 | Quy trinh xw& ly cong viéc
TT Trinh ty Trach gg‘:" Bidu mau/két qua
1. Tiép nhan hd so: T4 chic. ca o ,
- Tiép nhan o so truc tiép | han- can | 10 | Mauso 01; 02, 03 (néu
Bl ’

tr tO chiic, ca nhan hodc tir b6 hanh | c6); 06 va 10 b6 hé so
buu dién hogc qua Hé thong | TNgTKQ chinh | theo myc 2.3
thdng tin giali quyet tha tuc



http://dichvucong.hatinh.gov.vn/

hanh  chinh  cua tinh:
http://dichvucong.hatinh.gov.
vn.

2. Can bo TN&TKQ kiém
tra hd so:

- Néu hd so chua day du
hodc khoéng hop 1& yéu cau to
chtic, c& nhan bd sung, hoan
thién hdé so. Néu khéng bo
sung hoan thién hd so dugc
thi ter chdi tiép nhan ho so.

- Néu hé so day da, hop Ié thi
lam thu tuc tiép nhan hd so,
hen tra két qua cho t6 chuc,

ca nhan theo quy dinh.
Chuyén hé so truc tiép (néu
co) va xu ly trén Hg thong Can bo
thdng tin giai quyet thu tuc ™ &TKQ/
hanh chinh vé S& Khoa hoc n s x 2 ha
B2 |va Cong nghé. Lanh dao So B1~ru dien; O’? Mau 01, 05 va ho so
. 2 \ i Lanh dao ngay | kém theo
xem xét, chuyén Phong Quan (S KH va
ly cbng nghé va chuyén CN)
nganh (QLCN va CN) giai
quyét.
Lanh dao
g3 | Phan cong cong chic xir ly | Phong 0,5 |Mau 01, 05 va ho so
ho so. QLCN va ngay | kém theo
CN
Xem xét, xtt Iy ho so:
- Trudng hop hd so chua day
da, hop 1€ hoac c6 ndi dung A .
can phai sira d6i, bd sung thi )(Cérolr\ygh%h;rg 02nGay | _ \Au 05, 06: Vin ban
tham muu S¢ ban hanh Van | 7y 5y g0 | (KNONG 1 trs g so (néu oo);

B4 ban d¢ nghi dsua d%': .br? SUNG, | phong kiea:]hgé - Van ban dé nghi sta
(néu ro noi dung, thoi hansia | ) onfyy | 9 dbi, bd sung hd so (néu
doi, bo sung) gui cho t6 chue, CN: Lanh | SUn9;. c6).
ca nhan qua Trung tdm Phuc dab Sy sua doi
vu hanh chinh cong tinh. Vin '[hl;f ho so)

+ Neéu to chic, c& nhan bo
sung, hoan thién duoc ho so
theo quy dinh thi chuyén thyc




hién budc Bb.

+ Néu t6 chic, c& nhan khong
bd sung hoan thién duoc hd
so thi tham muu Sé& ban hanh
Vian ban tra hd so, chuyén
Trung tdm Phuc vu hanh
chinh cong dé tra két qua theo
budc B11.

- Truong hop hé so day du,
hop 1& chuyén thuc hién buéc
B5.

Tham muu du thao ‘Quyét
dinh thanh lap Hoi dong tu

vin KH va CN dé thim dinh | 200 420 Quyet dinh thanh lap
B5 | hd so dé nghi cip Gidy ching Le " c? 02 ngay | Ho1 dong tu van KH va
nhan; trinh Lanh dao phong ansq 0 CN, G[al.y TO' 0 Ch‘fc
T A . LY, Y hop HoOi dong tu van
xem xét, Lanh dao S& Ky, ban , . .
hanh ddng thoi g ban sao | (SO KHVa KHvaCN
hd so dén cho cac thanh vién CN)
Hoi ddng.
05 ngay
(bao
gom ca
Cong chirc thgr'] ~Mau 05;
xtr ly hd C?]'uén - Phiéu y kién thanh
so, Lanh bi V2 vién Hoi dong tu van
56 Chuan bi va to chirc hop Hgi | dao phong, t;}g? KH va CN:
dong tu van KH va CN. Lanh dao gian | !Bién ban hop cua Hoi
S¢; Cac nghién dong KH va CN;
thanhvién | = "+ | - BAo céo két qua thim
HD 2o | dinh hd so.
SO cuad .
cac
thanh
Vién)
Cin ctr Bao céo két qua tham Mau 05; Phicu trinh
- ggnnhg.va Bién ban hop cua Hoi Cong chirc 35 g[;)lal qE)q/et cong AVIQC,.
' xir Iy hd so | ngay |Dw thao Quyet dinh

- Truong hop du dieu kién
cap giay chang nhan thi du

cap Gidy ching nhan
va Giay chung nhan
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thao Quyét dinh cap Giay
ching nhan va Gidy chuang
nhan chuyén giao cdng nghé
khuyén khich chuyén giao
kém Phiéu trinh giai quyét
cong viéc trinh Lanh dao
phong QLCN va CN ky nhay.
- Truong hop khong du diéu
kién cap gidy chung nhan thi
du thao Van ban tra loi (c6
néu rd ly do) kém Phiéu trinh
giai quyét cong viéc trinh
Lanh dao phong QLCN va
CN ky nhay.

chuyén giao cong nghé
khuyén khich chuyén
giao hoac du thao Van
ban tra loi.

Mau 05; Phicu trinh
giai quyét cong Vviéc;
Quyét dinh cip Giay

Xem xét ky nhay két qua thuc | Lanh dao ; Y
hien tai buéc B7, ky Phiéu| phong 0,5 |chung nhan va Giay
B8 tinh  qiai A A A \ \ chitng nhan chuyeén
gial quyet cong viéc| QLCN va ngay : R . X
rinh Lanh dao S& ky duyét. CN giao cOng hghg khuyen
khich chuyén giao
hodc Van ban tra loi da
Ky nhay.
Mau 05;
Xem xét, ky duyét két qua| Lanh dao 05 cGr:Sy‘n Cizgnc%n Qhﬁq
B9 |giai quyét tha tuc hanh chinh | S6 noy | e S o I
cua phong QLCN va CN. KH&CN gay | xhuyen Khich chuyen
giao hoac Van ban tra
loi.
Phat hanh van ban va chuyén s . Mau 95’ 06; .
2 \ . ~ Van thu Giay ching nhan
két gqua cho by phan So; Cong 0,5 | chuyén giao cdng nghé
BIO | TN&TKQ tai Trung tam chl’x’c Xt ly ng’ay khuy‘n gkhich (?hug‘h
Phuc vu hanh chinh cong tinh | % Y e Ve b
dé tra cho té chuc, ca nhan. %?O O4c Van ban tra
Mau 01, 06;
, 7 Can bo Giy |Giay ~chang  nhan
g17 | Tra ket qua cho to chic, ca| TN&TKQ; | 5 | chuyen giao cdng nghé
nhan. to chuc, ca chinh khuyén khich chuyén
nhan giao hoac Van ban tra

|6/ Vian ban tra hd so.
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* Truong hop ho so qud han xit 1y, trong thot gian cham nhdt 01 ngay truoc
ngay hét han xi Iy, co quan gzal quyét TTHC ban hanh phiéu xin 16i va hen lai
ngay tra két qua theo mau 04 va chuyén sang Bé phdn TN&TKQ dé guri cho to

churc, ca nhan.

* Trong qué trinh gidi quyét ho so nguoi co trach nhiém thuc hién can thuc
hién dong thoi cac thao tac tiép nhédn/chuyén/tra hé so, két qud gidi quyét trén
Hé thong thdng tin gidi quyét thi tuc hanh chinh tinh Ha Tinh:
http://dichvucong.gov.vn véi cdc buéc trong quy trinh.

BIEU MAU
Gidy tiép nhan hd so va hen tra két qua
Mau 01 -
Mau 01.docx
Phiéu yéu cau bo sung hoan thién ho so
M3au 02 -
Mau 02.docx
Phiéu tir chéi tiép nhan giai quyét hd so
M3u 03 T
Mau 03.docx
Phiéu xin 15i va hen lai ngay tra két qua
M3u 04 -
Mau 04.docx
Phiéu kiém soat qua trinh giai quyét ho so
M3u 05 fd)
Mau 05.docx
S6 theo dbi ho so
M3u 06 fd)

M3u 06.docx

BM.KHCN 17.01

Vin ban dé nghi cap Giay ching nhan chuyén giao cong

nghé khuyén khich chuyén giao

@H

BM.KHCN.17.01



http://dichvucong.gov.vn/
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BM.KHCN.17.02

Thuyét minh noi dung chuyén giao cong nghé khuyen
khich chuyén giao
=

BM.KHCN.17.02

BM.KHCN.17.03

Bao c4o trién khai hoat dong chuyén giao cong nghé
khuyen khich chuyén giao
i

BM.KHCN.17.03

BM.KHCN.17.04

Quyét dinh thanh 1ap Hoi dong tu van KH va CN

@j

BM.KHCN.17.04

BM.KHCN.17.05

Gidy moi hop Hoi dong tu van KH va CN

@j

BM.KHCN.17.05

BM.KHCN.17.06

Phiéu y kién thanh vién Hoi dong tu van KH va CN

@j

BM.KHCN.17.06

BM.KHCN.17.07

Bién ban hop Hoi dong tu van KH va CN

@j

BM.KHCN.17.07

BM.KHCN.17.08

Béo céo két qua tham dinh hd so cua Hoi dong.

@H

BM.KHCN.17.08

BM.KHCN.17.09

Quyét dinh cap Gidy chung nhan chuyén giao cong nghé
khuyen khich chuyén giao.
=

BM.KHCN.17.09

BM.KHCN.17.10

Gidy chiing nhan chuyén giao cong nghé khuyén khich
chuyén giao.
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@j

BM.KHCN.17.10

HO SO LUU

Mau 01; 02, 03, 04 (néu cd); 06 luu tai Bo phan TN&TKQ cua S¢ KH va CN
tai Trung tdm Phuc vu hanh chinh céng tinh. Mau 01, 05 luu theo ho so TTHC.

01 b6 hd so theo muc 2.3.

Vin ban dé nghi sira ddi, bd sung hé so (néu co).

Quyét dinh thanh 1ap Hoi dong tu van KH va CN.

Gidy moi hop Hoi dong tu van KH va CN.

Phiéu y kién thanh vién Hoi dong tu van KH va CN

Bién ban hop Hoi dong tu van KH va CN

B4o céo két qua tham dinh hd so cua Hoi ddng

Quyét dinh cip Gidy chirng nhan chuyén giao cdng nghé khuyén khich chuyén
giao

Gidy chang nhan chuyén giao cong nghé khuyén khich chuyén giao

Ho so dugce luu tai Phong Quan ly Cong nghé va chuyén nganh thoi gian luu 03 ndm.
Sau khi hét han, chuyén ho so xuong bo phan luu trit ctia co quan va luu trir theo quy
dinh hién hanh.
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2. Stra d6i, bd sung Gidy chimg nhin chuyén giao cong nghé khuyén khich
chuyén giao

KY HIEU QUY TRINH QT.KHCN.18

NOQI DUNG QUY TRINH

2.1

Piéu kién thuc hién TTHC:

- Dy 4n déu tu dang ky hoat dong theo quy dinh cua phép luat vé dau tu;

- Viéc sura doi, bo sung Gidy ching nhan &p dung doi véi truong hop cac
bén tham gia chuyén giao cong ngh¢ c6 thoa thuén sua doi, bod sung noi
dung chuyén giao cong nghé khuyen khich chuyen giao, da duoc cap Gidy
chting nhan va da trién khai cac noi dung stra d6i, bd sung do.

2.2

Cach thirc thuc hign TTHC:

- Thyc hién tryc tiép tai Trung tam Phuc vy hanh chinh cang tinh, s6 02 A
duong Nguyen Chi Thanh, thanh pho Ha Tinh, tinh Ha Tinh.

- Qua buu dién;

- Qua Hé théng thong tin giai quyét tha tuc hanh chinh tinh Ha Tinh:
http://dichvucong.hatinh.gov.vn

2.3

Ban Ban

Thanh phan Ho so chinh | sao

Van ban dé nghi sitra doi, bo sung Gidy ching nhan
chuyén giao cong nghé khuyén khich chuyén giao theo X
mau BM.KHCN.18.01;

Ban chinh Gidy chting nhan; X

Ban chinh hoac ban sao c6 ching thuc van ban thoéa thuan
chuyén giao cdng nghé sira doi, bo sung bang tiéng Viét
hodc ban dich sang tiéng Viét c6 cong chung hoac chuang
thue doi v6i van ban thoa thuan bang tiéng nudc ngoai;

C4c tai lidu lién quan dén noi dung sira doi, b6 sung Doi
V6i truong hop co thay d6i cong nghé, san pham cong
nghé hoiac quy mé san luong, tiéu chuan chat luong san
pham, gom:

Thuyét minh noi dung chuyen giao cong nghé khuyén
khich chuyén giao trong vén ban thoa thuan chuyéen giao X
cong ngh¢ stra doi, bo sung theo mau BM.KHCN.18.02;

Ban sao vin bang bao ho hogc don ding ky doi tugng so
hitu cdng nghi€p (trong truong hop chua dugc Cap vin
bang bao o), gidy chang nhan chuyén giao quyén so hitu X
hodc quyén sir dung dbi tuong so hiru cdng nghiép (néu co
bé sung);
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B4o cao trién khai hoat dong chuyén giao céng nghé
khuyén khich chuyen giao theo ngi dung trong van ban
thoa thuan chuyén giao cdng nghé stra d6i, bd sung theo
mau BM.KHCN.18.03;

Ban sao mot trong cac gidy to sau: Quyét dinh chap thuan
chu truong dau tu, Gidy chimg nhan ding ky dau tu, Gidy
chtng nhan dang ky doanh nghiép hodc cac gidy to khac X
co gid tri phap ly tuong duong ctiia cic bén tham gia
chuyén giao cong nghé.

* Luru ¥ khi ngp hé so trwong hop yéu cau ban sao:

+ Néu ngp ho so truc tiep tai Trung tam Phyc vu hanh chinh cong tinh thi
kem theo ban goc d@é doi chieu;

+ Néu nép hé so qua Hé thong thdng tin gidi quyét thi tuc hanh chinh tinh
Ha Tinh thi quét (Scan) te ban chinh;

+ Néu nép hé so qua duong buu dién thi ngp ban sao cd chung thuc cua co
quan c6 tham quyén.

2.4

S6 lwong ho so: 01 bo.

2.5

Thoi han giai quyét: 10 ngay lam viéc, ké tir ngay nhan duoc ho so day du,
hop 1€ theo quy dinh.

- Truong hop c6 thay doi cdng nghé, san pham cong nghé hoiac quy mo san
lugng, tiéu chuan chat luong san pham: 15 ngay lam viéc, ké tir ngay nhan
da ho so hop Ié theo quy dinh.

Thai han nay, khdng tinh thoi gian to chuc, ca nhan sta doi, bo sung hd so.

2.6

Pia diém tiép nhan ho so va tra két qua giai quyét TTHC:

- Trung tdm Phuc vu hanh chinh cdng tinh Ha Tinh.

- Qua Hé théng thong tin giai quyét thu tuc hanh chinh tinh Ha Tinh:
http://dichvucong.hatinh.gov.vn

2.7

Co quan thuc hién: S Khoa hoc va Cong nghgé.

Co quan c6 tham quyén quyét dinh: So Khoa hoc va Cong nghé.
Co quan dwoc iy quyén: Khong.

Co quan phéi hop: Khong.

2.8

Doi twgng thuc hign TTHC: To chirc, c& nhan thyc hién chuyén giao cong
ngh¢ thugc Danh muc cdng ngh¢ khuyen khich chuyén giao quy dinh tai
diém d khoan 2 Biéu 15 Luat Dau tu.

2.9

Két qua giai quyét TTHC: Giay chung nhan chuyén giao cong nghé
khuyeén khich chuyén giao stra d6i, b6 sung hodc Van ban tra loi (néu rd ly
do).

2.10

Quy trinh xir ly cong viéc

TT

Trinh tw Tréach Thoi | Biéu miu/ Két qua



http://dichvucong.hatinh.gov.vn/

16

nhiém gian
a Truong hep khong thay déi cong nghé, san pham céng nghé hoic quy
md san lwgng, tiéu chuin chét lwgng san pham
1. Tiép nhan ho so:
- Tiép nhan hd so truc
tiép tir t6 chuc, cd nhan
hoac tir buu dién hoac qua
Hé thdng thdng tin giai
quyét tha tuc hanh chinh
cua tinh:
http://dichvucong.hatinh.g
ov.vn.
oooan, 00 TN&TKQ 4 chie,ca | | Miau s 01 02, 03
B1 N s .. | nhan;Can | Gig hanh | (néu c6); 06 va 10
‘Neéu ho so chua day du bo chinh | bo hd so theo muc
hpac khong hop 1€ yéu cau TN&TKQ 23
to chuc, ca nhan bo sung,
hoan thién ho so. Néu
khong bd sung hoan thién
ho so dugc thi tir choi tiép
nhan ho so.
- Néu hé so day du, hop 18
thi 1am tha tuc tiép nhan
hd so, hen tra két qua cho
t6 chic, ca nhan theo quy
dinh.
Chuyén hd so truc tiép
(néu co6) va xt ly trén He
thong thong tin giai quyét | Cénbo
tha tuc hanh chinh vé S¢ | TN&TKQ/
gy |Khoa hoc va Cong nghé.| Buudién; | . gy Mau 01, 05 va ho so
Lanh dao S& xem xét,| Lanh dao ’ kém theo
chuyén Phong Quan ly| (So KHva
cong nghé va chuyén CN)
nganh (QLCN va CN) giai
quyét.
Lanh dao
Phan cong cong chic xitr|  Phong .| Mau 01, 05 va hd so
B3 ly hd so. QLCN va 0.5198Y | o theo
CN
B4 | Xem xét, xtr Iy hé so: cong chac | 02ngay |- Mau 05, 06; Vin
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- Truong hop ho so chua
day du, hop 18 hoic ¢ noi
dung can phai sira doi, bo
sung thi tham muu S¢ ban
hanh Vian ban dé nghi sira
d6i, bd sung, (Néu rd noi
dung, thoi han stra d6i, bo
sung) guri cho to chic, céa
nhan qua Trung tdm Phuc
vu hanh chinh cdng tinh.

+ Néu t6 chirc, c& nhan bo
sung, hoan thién duoc hd
so theo quy dinh thi
chuyén thuc hién budc B5.
+ Néu t6 chic, ca nhan
khong bd sung hoan thién
dugc hd so thi tham muu
Sé ban hanh Van ban tra
hd so, chuyén Trung tam
Phuc vu hanh chinh céng
dé tra két qua theo budc
B1l.

- Trudong hop hd so day
du, hop 1& chuyén thuc
hién budc B5.

xt Iy ho so;
Lanh dao
phong
QLCN va
CN; Lanh
dao So, Van
thu

(khong
ké thoi
gian b
sung, stra
doi ho
S0O)

ban tra ho so (néu
cd);

- Vin ban dé nghi
stra d6i, b sung hd
s0 (néu co).

B5

Tham dinh ho so:

- Truong hop du diéu kién
cap stra doi, bo sung Giay
chung nhan thi du thao
Quyét dinh cip Gidy
chting nhan va Giay chiing
nhan chuyén giao cong
nghé khuyén khich chuyén
giao (sira doi, bd sung)
kém Phiéu trinh giai quyét
cong viéc trinh Lanh dao
phong QLCN va CN ky
nhay.

- Truong hop khong du
diéu cap Giay chang nhan
chuyén giao cong nghé
khuyén khich chuyén giao

Cong chtrc
Xt ly ho so

5,5 ngay

Mau 05; Phiéu trinh

giai  quyét cong
Viéc;

Du thao Quyét dinh
cap Giay chung

nhan va Giay chtng
nhan chuyén giao
cong nghé khuyén
khich chuyén giao
(stra d6i, bo sung)
hoac du thao Van
ban tra loi.
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(stra d6i, bd sung) thi du
thdo Van ban tra loi (co
néu ro ly do) kem Phiéu
trinh giai quyét cong viéc
trinh Lanh dao phong
QLCN va CN ky nhay.

Xem xét ky nhay két qua

Mau 05; Phiéu trinh
giai  quyét cong
Viéc;

Quyét dinh cap Giay

thyc hign tai bucc BS, ky Larrl]lc}) rc]’lao cﬂ(rng nr;]efin vahGiz}y
B6 | Phiéu trinh giai quyét cong QECNgva 0,5 ngay | chung nhan ¢ “Vﬁﬁ
viéc trinh Lanh dao So ky glao —cong  nghe
dUva CN Khuyen khich
uyet. 2 . ,
chuyén giao (sua
doi, bo sung) hoac
Vian ban tra loi da
ky nhay.
Mau 05;
Xem xét, ky duyét két qua Gh"?‘y; ching  nhan
g7 | 9idi quyét thu tuc hanh| LanhdaoSo | o o ¢ ﬁYethg'?o kcr?nﬂ
chinh ciia phong QLCN va | KH&CN | -2 M98y [ nghe khuyen hict
chuyén giao stra doi,
CN. 2 < <
bo sung) hoic Vian
ban tra loi.
Phat hanh vin bin va i Ma”hc,"r” 06, "
chuyén két qua cho bo| (. W o hlay; chung —nhan
gg | Phan TN&TKQ tai Trung | o Fv oo | iin knich
tam Phuc vu hanh chl'nb x&lgh*uo > Ngay nﬁ ‘?; uyen '(f
cong tinh dé tra cho td ynos gxlﬂy%n; glao rss?a
chtc, ca nhan. Ol, bd sung) hoc
Van ban tra loi.
Mau 01, 06;
Cén bo Ghiéy; ching  nhan
gg | Trakétqua chotd chic, ca| TN&TKQ; | Gio hanh ¢ ‘;{’er:(h grao kﬁ:’”ﬂ
nhan. td chure, ca chinh | N9Ne Khuyen khic
han chgyeno giao (sua
doi, bo sung) hoac
Vin ban tra loi.
b Trudng hep c6 thay doi cdng nghg, san pham céng nghé hoic quy mo

san lwong, tiéu chuan chat lwong san pham
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1. Tiép nhan ho so:

- Tiép nhan hd so truc
tiép tir t6 chuc, cd nhan
hoac tir buu dién hoac qua
Hé thdng thdng tin giai
quyét tha tuc hanh chinh
cua tinh:
http://dichvucong.hatinh.g
ov.vn.

2. Can bo TN&TKQ

kiém tra hd so: Tochdo cd | |Miu so 01; 02, 03
B1 P s .. | nhan;Can | Gio hanh | (néu c6); 06 va 10
-VNeu Aho so chua qay du bo chinh | bo ho so theo muc
to chuc, ca nhan bo sung,
hoan thién ho so. Néu
khong bd sung hoan thién
ho so dugc thi tir choi tiép
nhan ho so.
- Néu hé so day du, hop 18
thi 1am tha tyc tiép nhan
hd so, hen tra két qua cho
t6 chic, ca nhan theo quy
dinh.
Chuyén hd so truc tiép
(néu c6) va xt ly trén He
thong thong tin giai quyét | Cénbo
tha tuc hanh chinh vé S¢ | TN&TKQ/
gy |Khoa hoc va Cong nghé.| Buudién; | . gy Mau 01, 05 va ho so
Lanh dao S& xem xét,| Lanh dao ’ kém theo
chuyén Phong Quan ly| (So KHva
cong nghé va chuyén CN)
nganh (QLCN va CN) giai
quyét.
Lanh dao
Phan cong cong chic xitr|  Phong .| Mau 01, 05 va hd so
B3 ly hd so. QLCN va 0.5198Y | o theo
CN
Xem xét, xir Iy hé so: QOF ,ghckhu:cl OihnAgay - Mau 05, 06; Vén
g4 |- Truong hop 1o so chua | T | AT bin i ho s oo
day du, hop 1é hodc c6 noi N - | €0);
\ L o phong gian bo . a2 .
dung can phai stra doi, bo QLCNVva |sung, sira |~ Van ban dé nghi
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sung thi tham muu S¢ ban
hanh Vian ban dé nghi sira
d6i, bd sung, (Néu rd noi
dung, thoi han stra d6i, bo
sung) gui cho to chuc, c4
nhan qua Trung tdm Phuc
vu hanh chinh céng tinh.

+ Néu t6 chirc, c& nhan bo
sung, hoan thién duoc hd
so theo quy dinh thi
chuyén thuc hién budc B5.
+ Néu t6 chic, ca nhan
khdng b sung hoan thién
dugc hd so thi tham muu
S& ban hanh Van ban tra
hd so, chuyén Trung tam
Phuc vu hanh chinh céng
dé tra két qua theo budc
B11.

- Trudong hop hd so day
du, hop 1& chuyén thuc
hién budc B5.

CN; Lanh
dao So, Van
thu

doi ho
S0O)

stra ddi, bo sung ho
so' (né€u co).

B5

Tham muu du thao Quyét
dinh thanh lap Hoi dong tu
vin KH va CN, du thao
Gidy moi to chic hop Hoi
dong tu van KH va CN dé
tham dinh hd so dé nghi
cap Giay chuang nhan;
trinh Lanh dao phong xem
xét, Lanh dao S¢ ky, ban
hanh déng thoi gui ban
sa0 hd so dén cho céc
thanh vién Hoi dong.

Cong chuc
xt Iy ho so,
Lanh dao
phong, Lanh
dao So
(S6 KH va
CN)

02 ngay

Mau 05;
Quyét dinh thanh
lap Hoi déng tw van
KH va CN, Giay
mai té chic hop Hoi
dong tu van KH va
CN

B6

Chuan bi va to chac hop
Hoi dong tu van KH va
CN.

Cong chuc
xt Iy ho so,
Lanh dao
phong, Lanh
dao S¢; Cac
thanh vién
Hb

05 ngay
(bao
goém ca
thoi gian
chuan bi
va thoi
gian
nghién

Mau 05;
- Phiéu y kién thanh
vien Hoi dong tu
van KH va CN;
- Bién ban hop cua
Hoi déng KH va
CN;
- Bao céo két qua
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cau ho | tham dinh ho so.
SO cua
cac
thanh
vién)
Can cu Bao cdo két qua
tham dinh va Bién ban hop
ctia Hoi dong:
- Truong hop du diéu kién
cap stra doi, bd sung Gidy
ching nhan thi du thao M3au 05; Phiéu trinh
Quyet dinh ~cap Giay giai q’uyét cong
chang nhén va Gidy ching viéc:
nhan chuyén giao cong Tl L an
nghé khuyén khich chuyén Dy thao.?“yethd}”h
giao (sira doi, bo sung) Cong chtrc f\?ﬁn v(z‘-:l(?i/* ghl,rgg
B7 | keém Phiéu trinh giai quyet | .~ 3,5 ngay h? A ay chung
cong viéc trinh Lanh dao ulyhoso nAan ¢ uyen g'{ilo
phong OLCN va CN ky cong ngh¢ Kkhuyen
nhay. khich ghuyqn giao
(sira doi, bo sung)
- Truong hop khong du hoic du thao Van
diéu kién cap stra ddi, bd ban tra Ioi
sung Gidy chtng nhan thi '
du thao Van ban tra loi (o
néu rd ly do) kém Phiéu
trinh giai quyét cong viéc
trinh  Lanh dao phong
QLCN va CN ky nhay.
Mau 05; Phiéu trinh
giai  quyét cong
ViécC;
e v g LA . Quyét dinh cap Glay
ir(]ir: fﬁeetn kt)_a:i rLr:?nggtY’QE; Lﬁrrlll} dao chirng nhan va Glay
B8 | Phiéu trinh giai quyét cong ECOSQ .| 0,5ngay ching nhan chuyerj
Viéc trinh Lanh dao S& ky Q va glao . cong ngh¢
duyet. CN khuyen _ khich
' chuyén giao (stra
ddi, bd sung) hoic
Van ban tra loi da
ky nhay.
g9 | Xem xét, ky duyét ket qua | Lanh dao S¢ | ngdy Mau 05;
giai quyét tha tuc hanh| KH&CN ! Gidy chung nhan
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chinh cua phong QLCN va
CN.

chuyén giao cong
nghé khuyén khich
chuyén giao hoic
Vin ban tra oi.

Phat hanh vén ban va
chuyen ket qua cho bo

Mau 05, 06;
Gidy chung nhan

] , Vin thu S¢; chuyén giao cong
phan TN&TKQ tai Trung A ! \ A z ]
B10 tam Phuc vu hanh chinb )Eluo?g r?(?l;g 0,5 ngay nﬁhex khuy_en khl?h
cong tinh dé tra cho td y gxyy%nx gtao és?’a
chic, ca nhan. oI, bo sung) hozc
Van ban tra loi.
Mau 01, 06;
, Giay chang nhan
, 7 Can b chuyén giao cong
g1 | Trakétquachotd chuc, ca | TN&TKQ; | Gidhanh | nghg khuyén khich
nhan. to chiic,cd | chinh | chuyen giao (sira
nhan doi, bo sung) hoac
Van ban tra loi/ Van
ban tra ho so.
* Truong hop ho sor qud han xit 1y, trong thoi gian cham nhdt 01 ngay truoc
ngay hét han xit Iy, co quan gidi quyét TTHC ban hanh phiéu xin 16i va hen
lai ngay tra két qua theo mdu 04 va chuyén sang Bé phdn TN&TKQ dé gui
cho té chirc, ca nhan.
* Trong qua trinh gidi quyet ho so nguoi c6 trach nhiém thyc hién can thuc
hi¢n dong thoi cac thao tac tiep nhan/chuyenitra ho so, ket qua giai quyet
trén H¢ thong thong tin giai quyet thi tuc hanh chinh tinh Ha Tinh:
http://dichvucong.gov.vn véi cdc buéc trong quy trinh.
3 |BIEU MAU
Gidy tiép nhan ho so va hen tra két qua
MAu 01 oy
M3u 01.docx
Phiéu yéu cau b sung hoan thién ho so
MU 02 oy
M3u 02.docx
Phiéu tir chdi tiép nhan giai quyét ho so
Mau 03 b
Mau 03.docx
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Phiéu xin 15i va hen lai ngay tra két qua

M3au 04 i)
Mau 04.docx
Phiéu kiém soét qué trinh giai quyét ho so
M3u 05 i)
Mau 05.docx
S6 theo dbi ho so
M3u 06 i)

M3u 06.docx

BM.KHCN.18.01

Vin ban d& nghi stra d6i, bo sung Glay chuing nhan
chuyén giao céng nghé khuyén khich chuyén giao

@j

BM.KHCN. 18.01

BM.KHCN.18.02

Thuyét minh noi dung chuyeén giao cong nghé khuyén
khich chuyén giao
iz

BM.KHCN.18.02

BM.KHCN.18.03

B4o céo trién khai hoat dong chuyen giao cang nghé
khuyen khich chuyén giao
=l

BM.KHCN. 18.03

BM.KHCN.18.04

Quyét dinh thanh 1ap Hoi dong tu van KH va CN

@j

BM.KHCN.18.04

BM.KHCN.18.05

Gidy moi hop Hoi dong tu van KH va CN

@j

BM.KHCN. 18.05

BM.KHCN.18.06

Phiéu y kién thanh vién Hoi dong tu van KH va CN
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@j

BM.KHCN.18.06

Bién ban hop Hoi dong tu vin KH va CN
BM.KHCN.18.07 '@j

BM.KHCN.18.07

Béo céo két qua tham dinh hd so cua Hoi ddng

BM.KHCN.18.08 ba)

BM.KHCN.18.08

Quyét dinh cap Gidy chung nhan chuyén giao cong
nghé khuyen khich chuyén giao
BM.KHCN.18.09 |£—|j

BM.KHCN.18.09

Gidy chiing nhan chuyén giao cng ngh¢ khuyen khich
chuyén giao stra doi, bo sung

BM.KHCN.18.10 '@j
BM.KHCN.18.10
4 |HOSOLUU

Mau 01; 02, 03, 04 (néu co); 06 luu tai Bo phan TN&TKQ cua So KH va
CN tai Trung tdm Phuc vu hanh chinh céng tinh. Mau 01, 05 luu theo ho so
TTHC.

01 b6 hd so theo muc 2.3.

Quyét dinh thanh lap Hoi dong KH va CN (néu co).

Gidy moi hop Hai ddng KH va CN (néu cd).

Phiéu y kién thanh vién Hoi dong tu van KH va CN (néu co).

Bién ban hop Hoi dong tu van KH va CN (néu cd).

Béo céo két qua tham dinh hé so caa Hoi dong (néu co).

Quyet dinh cap Glay ching nhan chuyén giao céng nghé khuyén khich
chuyén giao stra doi, b6 sung

Gidy chung nhan chuyén giao cong nghé khuyén khich chuyén giao sira doi,
bo sung

Ho so duge luu tai Phong Quan ly Cong nghé va chuyén nganh thoi gian luu 03
nam. Sau khi hét han, chuyén ho so xudng bo phan luu trit ctia co quan va luu trit
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theo quy dinh
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3. Cap lai Gidy chirng nhin chuyén giao cong nghé khuyén khich chuyén

giao

KY HIEU QUY TRINH QT.KHCN.19.01

NQI DUNG QUY TRINH

2.1

Piéu kién thuc hién TTHC:

- Dy 4n déu tu dang ky hoat dong theo quy dinh cua phap luat vé dau tu;

- Viéc cap lai 4p dung doi véi truong hop Gidy chiing nhan bi mét, hu hong
hoac thay doi tén, dia chi cia mot trong cac bén tham gia chuyén giao cong
nghé.

2.2

Céch thic thuc hién TTHC:

- Thyc hién tryc tiép tai Trung tdm Phuc vu hanh chinh cong tinh, sb 02A
duong Nguyen Chi Thanh, thanh pho Ha Tinh, tinh Ha Tinh.

- Qua buu dién;

- Qua Hé théng thong tin giai quyét thu tuc hanh chinh tinh Ha Tinh:
http://dichvucong.hatinh.gov.vn.

2.3

Ban | Ban

Thanh phan Ho so chinh | sao

Vin ban dé nghi cap lai Gidy ching nhan chuyén giao cong

nghé khuyén khich chuyén giao theo mau BM.KHCN.19.01; X

Ban chinh Giay chung nhan chuyén giao cong nghé khuyén
khich chuyén giao (trir truéng hop Giay chiang nhan bi mat);

Ban sao mdt trong cac gidy to sau: Gidy chung nhan ding ky
dau tu, Giay chiing nhan dang ky doanh nghiép hoac cac gidy
to khac co gia tri phap 1y teong duong cua cac bén tham gia X
chuyén giao cong ngh¢ (néu thay doi tén, dia chi cua cac bén
tham gia chuyén giao cong nghg).

* Luru y khi ngp hé so trwong hop yéu cau ban sao:

+ Néu ngp ho so tryc tiép tgi Trung tam Phyc vy hanh chinh cang tinh thi
kem theo bdn goc dé doi chieu;

+ Néu nép hé so qua Hé thong thong tin giai quyét thi tuc hanh chinh thi
quet (Scan) tzr ban chinh;

+ Néu nép héo so qua dwong buu dién thi ngp ban sao co chung thuc cia co
quan c6 tham quyen.

2.4

S6 lwong ho so: 01 bo.

2.5

Thoi han giai quyét: 05 ngay lam viéc, ké tir ngay nhan duoc ho so day du,
hop 1€ theo quy dinh.

2.6

Pia diém tiép nhan ho so va tra két qua giai quyét TTHC:
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- Trung tdm Phuc vu hanh chinh cdng tinh Ha Tinh.
- Hé théng thdng tin giai quyét tha tuc hanh chinh tinh Ha Tinh:
http://dichvucong.hatinh.gov.vn.

Co quan thuc hién: S6 Khoa hoc va Céng nghé.
Co quan c6 tham quyén quyét dinh: So Khoa hoc va Cong nghé.

2T co quan dwoc uy quyén: Khong.
Co quan phdi hop: Khéng.
Péi twong thuc hién TTHC: T6 chirc, ca nhan thyuc hién chuyén giao cong
2.8 | ngh¢ thuc Danh muc cong nghé khuyén khich chuyén giao quy dinh tai
diém d khoan 2 Diéu 15 Luét Pau tu.
29 Két qua giai quxet TTHC: Gidy chimg nhan chuyén giao cong nghé
"~ | khuyén khich chuyén giao (cap lai) hodc Van ban tra loi (néu rd ly do).
2.10 | Quy trinh xir ly cdng viéc
TT Trinh tw Trach Thot 1 giz mau Két qua
nhiém gian
1. Tiép nhan ho so:
- Tiép nhan hd so truc tiép
tr t6 chuc, cd nhan hoic tir
buu dién hoic qua Hé thdng
thong tin giai quyét tha tuc
hanh  chinh  cua tinh:
http://dichvucong.hatinh.gov.
vn.
2. Can bo TN&TKQ kiém | Tb chuc, Mau s 01; 02, 03
tra ho so: canhan; | Gio hanh | (néu co6); 06 va 10
Bl . . . A . A A
- Néu hd so chuwa diy du| Canbd chinh | b6 ho so theo muc
hoac khong hop 18 yéu cau to | TN&TKQ 2.3
chtc, c& nhan bo sung, hoan
thién hoé so. Néu khéng bo
sung hoan thién hd so duoc
thi tr chdi tiép nhan ho so.
- Néu hd so day du, hop 16 thi
lam thu tuc tiép nhan hd so,
hen tra két qua cho t chuc,
ca nhan theo quy dinh.
Chuyen ho so tryc tiép (néu| Cénbd
cd) va xu ly trén Hé thong | TN&TKQ/ x A
B2 | thong tin giai quyét tha tuc | Buu dién; | 0,5 ngay :Z/é?#t?é’o% vaho so
hanh chinh vé S& Khoa hoc | Lanh dao
va Cong nghé. Lanh dao So | (So KH va
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xem xét, chuyén Phong Quan CN)
ly cbng nghé va chuyén
nganh (QLCN va CN) gidi
quyet.
Lanh dao
Phan cong cong chic xtr Iy | Phong .| M&u 01, 05 va hd so
B3 | 13 so. QLCN va 0.5n92Y | | am theo
CN
Xem xét, xt Iy hd so:
- Truong hop ho so khong du
dieu kién dé cap lai Giay x R SR
ching nhan thi du thao Van g/iléaiu OZ’USQFU 2222
ban tra loi trinh Lanh dao viéc:
phong QLCN va CN ky nhay. Du ';héo Quyét dinh
- Truong hop du dieu kién| cép Gidy ch&ng
B4 |Cap lai Giay ching nhan thi | Cong chic |, ngay | nhan va Gidy ching
du thao Quyét dinh cap Gidy | Xt Iy ho so | ™ ahan chuyén  giao
chang nhan va Giay chiing céhg nghé khuyén
nhan chuyén giao cong nghe khich chuyén giao
khuyen khich chuyén giao (Cip lai) hoic du
(cap lai) kem Phi€u trinh giai thao Van ban tra Ioi.
quyét cong viéc trinh Lanh '
dao phong QLCN va CN ky
nhay.
Mau 05; Phiéu trinh
giai quyet cong
VIEC;
Xem xét ky nhay két gua thg:c Lanh dao Qhuy et dlr? h cép g!a}y
gs | hién tai buoc B4, ky Phiéu| phong | (o ChL,mg nhaAn vah lay
trinh giai quyét cong viéc| QLCN va | -2 N9 | chung nhan ¢ “yﬁ[‘
trinh Lanh dao Sé& ky duyét. CN Elhal?yén cong k”hﬁ,ch‘?
chuyén giao (cap
lai) hoac Van ban
tra 1o da ky nhay.
Mau 05;
Xem xét, ky duyét két qua| Lanh dao Giay ~ching nhan
B6 | giai quyét thu tuc hanh chinh S6 0,5 ngay | Chuyén giao cong
cua phong QLCN va CN. KH&CN ngh¢ khuyen khich

chuyén giao cap lai)
hoac Van ban tra




29

loi.
Mau 05, 06;
Phat hanh vin ban va chuyén § Gidy ching nhan
X \ A ~ Van thu 2 : ar
két qua cho bo phan S& Con chuyén giao cbng
B8 | TN&TKQ tai Trung tam| >% “°"™ | 05ngay | nghe khuyén khich
. 2 chuc xu ly " : A
Phuc vu hanh chinh cong tinh hd so chuyén giao (cap
deé tra cho to chuc, cé nhan. lai) hodac Van ban
tra loi.
Mau 01, 06;
Can b Gidy ching nhan
g | Trd két qua cho té chic, ca | TN&TKQ; | Gio hanh cht;yer;(h gao kCr?’nﬂ
nhan. td chic, ca | chinh | N9Ne Knhdyen Kkhic
ahan ch_uyen giao (cap
lai) hoac Van ban
tra loi.
* Truong hop hé so qud han Xt 1y, trong thoi gian cham nhdt 01 ngay trudc
ngay hét han xi 1y, co quan gidi quyét TTHC ban hanh phiéu xin 13i va hen
lai ngay tra két qua theo mdu 04 va chuyén sang B phdn TN&TKQ dé i
cho té chirc, ca nhan.
* Trong qud trinh gidi quyet ho so nguoi c6 tréch nhiém thyc hién can thyc
hién dong thoi cac thao tac tiep nhan/chuyenitra ho so, ket qua giai quyet
trén Hé thong théng tin gidi quyét thu tuc hanh chinh tinh Ha Tinh:
http://dichvucong.gov.vn vdi cdc buoc trong quy trinh.
3 |BIEU MAU
Gidy tiép nhan ho so va hen tra két qua
Mau 01 |
Mau 01.docx
Phiéu yéu cau bo sung hoan thién ho so
Mau 02 o
Mau 02.docx
Phiéu tir chdi tiép nhan giai quyét ho so
Mau 03 o
Mau 03.docx
Phiéu xin 1i va hen lai ngay tra két qua
Mau 04 Ej
Mau 04.docx
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Mau 05

Phiéu kiém soat qué trinh giai quyét hd so

M3u 05.docx

Mau 06

S6 theo ddi ho so

M3u 06.docx

BM.KHCN.19.01

Vin ban dé nghi cap lai Gidy ching nhan chuyeén giao
cdng nghé khuyén khich chuyén giao
il

BM.KHCN.19.01

BM.KHCN.19.02

Quyét dinh cép lai Gidy chang nhan chuyen giao cong
nghé khuyen khich chuyén giao
iz

BM.KHCN.19.02

BM.KHCN.19.03

Gidy chiing nhan chuyen giao cdng nghé khuyén khich
chuyeén giao (cap lai)
i

BM.KHCCN.19.03

HO SO LUU

Mau 01; 02, 03, 04 (néu c6); 06 luu tai Bo phan Tl\I&TKQ cua So KH va
CN tai Trung tdm Phuc vu hanh chinh céng tinh. Mau 01, 05 Iuu theo ho so

TTHC.

01 bo hd so theo muc 2.3.

Quyét dinh cap lai Gidy chuang nhan chuyen giao cong nghé khuyen khich

chuyén giao

Gidy chiing nhan chuyén giao cong nghé khuyén khich chuyén giao sira doi,

bd sung (cap lai)

Ho so duge luu tai Phong Quan ly Cong nghé va chuyén nganh thoi gian luu 03
nam. Sau khi hét han, chuyén hé so xudng bo phan luu trit ctia co quan va luu trix
theo quy dinh hién hanh.
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